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Welcome to the Maine Board of Pesticides Control web portal. We hope this new service 

helps us continue to provide excellent customer service.

If you need to perform tasks on behalf of your company or agency, you will need to be 

granted the rights of an Administrator. This can only be done by BPC staff or another 

Administrator within your company. If you do not already have these rights, please 

contact us at 207-287-2731 or pesticides@maine.gov

This module describes how a Company Administrator can apply for commercial licenses 

for employees (Master Applicator, Operator Applicator, Restricted Use Pesticide Dealer). 

Be sure the employee has passed the necessary exams before applying for a license.

If unsure of the license or exams required, visit www.thinkfirstspraylast.org and select 

Licensing, Applicators and Distributors on the left navigation bar.

Please note that the screens you see may have changed from what is pictured here, as we 

are still developing and making improvements, but the functionality remains the same. 

Contact us at anytime if you have questions.

Welcome

http://www.thinkfirstspraylast.org/


Maine Board of  Pesticides                                                                                            Applying for Licenses for Employees 3

Accessing the Company Profile

From your home page, select the Company/Agency from the My Profiles dropdown in the 
upper right corner. 

A company/agency profile is available only if you are an Administrator for the company/agency. If you 
should have access, and the company/agency is not displaying, please contact BPC at 287-2731 or 
email pesticides@maine.gov
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Accessing the Individual Profile

From the Company Personnel tab, MAIN OFFICE PERSONNEL DETAILS, or from Branches tab, expand branch and 
scroll down to BRANCH PERSONNEL DETAILS. select View next to employee’s name
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Apply for Licenses

From the Individual profile, select License and Apply in the upper right
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Edit the employee’s personal information as necessary. Be sure the Email address is correct as 

this is how they will receive their license. Select Next
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Select Office

Select whether the individual works for 
the main office or a branch (note that 
this may not display if your company 
does not have branches). If Branch is 
selected, choose from the dropdown 
list.
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Select License Type

Select the type of license required. If you’re not sure, click on More info on the right. Select Next at the bottom of 
the screen.
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Select a license by clicking on Add next to the license name

Commercial Licenses
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Select Add next to the license name

Restricted Use Dealer License
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Error Messages

If the applicant is not qualified for the selected license, error message(s) will display
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Select the I Agree box, sign in the box, and select Next

Disclosure Form



Maine Board of  Pesticides                                                                                            Applying for Licenses for Employees 13

License Exception

If the applicant has or has had a license with the BPC (even if it expired or terminated), the following message will 
display. 

To accommodate the new matching license/certification period, the license expiration date will be set to match the 
applicant’s other license(s). The price will be set accordingly. You will need to reopen the application from My 
Worklist on the Company/Agency home page to make a payment and complete the process.
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Make a Payment

If the applicant does not have a 
license with the BPC, the 
payment screen will display and 
the license/certification period 
will be set to expire on 12/31 of 
the third year. 

Enter payment information. If 
address associated with a credit 
card is a Post Office Box, enter 
the number first.

If you want an email receipt from 
the State of Maine, select the 
box next to Send Email Receipt.

Select Finish.
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Emails

Licenses will be sent via email as 
pdf attachments. The person 
who completed the application 
will receive copies of the emails 
sent to the employee. Emails are 
sent from noreply@maine.gov.

mailto:noreply@maine.gov
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Emails
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This module explains how to apply for commercial licenses for a company employee. 

Please view other modules (at maine.gov/bpc) to learn how to accomplish other tasks.

Thank you for using the BPC online portal. We hope you find it useful.

Call the BPC offices at 207-287-2731 or email pesticides@maine.gov with questions.

Thank you

http://www.maine.gov/bpc
mailto:pesticides@maine.gov

